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Job Description
Nursery Assistant


	Place of Work:
	Lots Of Tots Day Nursery at Canolfan Maerdy

	Job Title:
	Nursery Assistant

	Responsible to:
	Nursery Manager, or in absence the Deputy Manager

	Accountable to: 
	Chief Executive Officer

	Hours of Work:
	Contracted 16 hours per week. The post holder must be flexible to meet the week to week demands of the Nursery.

	Job Activities:
	To assist with the day to day running of the Day Nursery



This includes:

1) To provide full care for the children, including the safe collection and return of the children/ to school or home as appropriate.

2) To ensure the delivery of structured play opportunities in a safe and caring environment, in compliance with the Children’s Act 1989.

3) To provide safe, creative and appropriate play opportunities, ensuring each child is treated as an individual and that their development needs are met on an ongoing basis.

4) To administer First Aid as appropriate.

5) To ensure accurate record keeping and observations as required by the Manager including up to date accident and incident record sheets.

6) To undertake and contribute to the planning of children’s play activities. 

7) To implement activities and opportunities as directed by the Manager or Deputy Manager and to undertake all relevant tasks to ensure a well maintained and effective service delivery of care and well-being within Lots of Tots Day Nursery.

8) To encourage parental involvement and support and to communicate with parents to keep them informed about their child’s progress.

9) To ensure that managers are fully informed of any problems that have arisen or are suspected in relation to the children.

Continued...


10) To carry out all responsibilities within equal opportunities framework and to conduct activities in a non-sexist and non-racist way.

11) To work within agreed policies.

12) To work in a non-judgmental manner.

13) To assist in a team ethos.

14) To respect confidentially at all times.

15) To ensure safe and appropriate use of equipment and to notify Managers of breakages and any repairs required.

16) To assist in the maintenance of a safe and clean environment at all times.

17) To undertake training and professional development as required.

18) To undertake any other reasonable task as identified by the Manager or Deputy Manager. 










Nursery Assistant
Person Specification


	Essential

	

	· [bookmark: _GoBack]A relevant level 2 (or a commitment to study level 3) or level 3 qualification appropriate to the post in line with the Childcare Act 1989 and as amended by the Care Standards Act 2002 (NNEB, CACHE level3, NVQ level 2/3 or equivalent) 

	· Clean Enhanced DBS check

	· An understanding of good quality childcare

	· Ability to provide and facilitate safe, stimulating and creative play

	· Good communication skills

	· Ability to work as a reliable member of a team, developing positive relationships with children, colleagues and parents/carers

	· Ability to use own judgement, initiative and common sense

	· Ability to respond to the individual needs of children

	· A commitment to and understanding of equal opportunities

	· Willingness to undertake relevant training and professional development
· 


· 

	
· Possession of a relevant First Aid certificate


	Desirable

	

	· A current driving licence and use of a car for escorting children to and from the Nursery as required

	· Level 2 Food Hygiene Certificate

	· Knowledge of health and safety legislation

	· Ability to communicate in the Welsh language

	· Previous experience of working with children from birth to 11 years
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